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1 [bookmark: _Toc75447245]About RELI
The Regional Education Learning Initiative (RELI) is a member-led network of organisations in Kenya, Uganda, and Tanzania working towards addressing the challenges that affect the education sector in the East Africa region. Organizations from other countries may join RELI, moving forward.  RELI’s long-term goal is to empower its members to become effective, and influential organizations, as guided by collective values[footnoteRef:1]. RELI goal is achieved through (i) Transforming organisations to become high functioning vehicles of regional change, (ii) Creating evidence of what is working to improve learning outcomes and inclusivity in education,  (iii) Collectively engaging policy through collaborating with policymakers and influencers to achieve a brighter future for our region’s children, and, (iv) Generating primary data to create and inform the evidence synthesis, and respond to demand for data by policymakers.  [1:  https://reliafrica.org/vision/] 


Over the years, RELI members funded by Wellspring Philanthropic Fund (WPF) have generated surmountable data in education from different initiatives. Members have or continue to use such data to inform their programs as well as policy and practice. RELI, as a member-driven organization, provides a greater platform to learn and collaborate for improved learning outcomes in the region. To date, there has been great progress towards learning and collaboration among members. The power of collaboration is underscored in the understanding that the evidence generated can have a bigger impact if collated together and the collective engagement beyond individual Member Organization[footnoteRef:2]. To this end, and with the learnings since 2017, WPF is facilitating the documentation of data into a single platform. The initiative is being led by African Population and Health Research Center (APHRC). [2:  In this document, the the terms ‘member(s)’, ‘RELI member(s)’, and ‘Member Organisation(s)’ are used interchangeably.] 


For data to be documented into a single platform, RELI members will have to be actively engaged both individually and collectively. This is because they have made invaluable contributions to data generation. Furthermore, RELI and its members must have a shared understanding of the data documentation procedures. In view of this, it is imperative to operationalise guiding principles for data sharing and access. 

2 [bookmark: _Toc75447246]Key principles to guide data sharing
The principles guiding data sharing are both inward and outward-looking. Inward to stipulate how data shall be shared by Member Organizations with APHRC for documentation and access by RELI members; and, outward on how external users will access and utilize the data sets. The principles promote the general good of sharing data and its utilization and the protection of intellectual property[footnoteRef:3]. [3:  Curtis L Cole, Soumitra Sengupta, Sarah Rossetti (née Collins), David K Vawdrey, Michael Halaas, Thomas M Maddox, Geoff Gordon, Trushna Dave, Philip R O Payne, Andrew E Williams, Deborah Estrin, Ten principles for data sharing and commercialization, Journal of the American Medical Informatics Association, 2020; ocaa260,  https://doi.org/10.1093/jamia/ocaa260] 



PG1: Data is a public good and should be made available to all authorized users on time and in a user-friendly format subject to any reasonable conditions as may be specified by RELI from time to time;
PG2: A data user shall abide by RELI values and principles[footnoteRef:4]; [4:  RELI Values and Indicators] 

PG3: Transparency in the collection, processing, and use of data at all times;
PG4: Data ownership: The data remains the sole property of WPF and member organization(s). While the data-sharing agreements confer stewardship; data ownership cannot be transferred and, as such, recipients cannot redistribute the data or share with a third party for whatever reason without explicit written approval by WPF and member organization(s).  WPF may give such approval on behalf of the member organization(s);
PG5: All decisions about data sharing should be in writing and be overseen by an authorized representative of a member organization, and that by sharing the data, the person sharing will confirm in writing that it is accurate, complete and was generated through a scientific process;
PG6: Respect of research participants at all times shall be ensured through maintaining confidentiality including not sharing data that has identifiers or not attempting to un-anonymized data;
PG7: Member Organization(s) and data users shall institutionalize and apply their own internal appropriate data protection measures following known legal and policy requirements.

3 [bookmark: _Toc75447247]Purpose of the Principles and Guidelines
The purpose of the Principles and Guidelines (PG) is to guide data access from RELI organizations, visualize and create scientific research and knowledge platforms to facilitate learning and data sharing amongst and outside the RELI environment. The principles apply to research data that is already in existence or yet to be generated and for programs/initiatives that are fully or partially funded by WPF. For clarity, the PGs do not apply to research data that has been generated through other funding outside WPF that institutions may own. 

[bookmark: _3znysh7]Research data in the context of RELI is construed as “factual records (numerical scores, textual records, images, and sounds) used as primary sources for scientific research, and that are commonly accepted in the scientific community as necessary to validate research findings”[footnoteRef:5]. The research data sets may have been generated from different methodologies and studies including and not limited to cross-sectional surveys, observational, interventions, monitoring and evaluation, and impact evaluations. For clarity,  data generated through non-scientific approaches do not apply, e.g. anecdotal information. [5:  Pilat, D., & Fukasaku, Y. (2007). OECD principles and guidelines for access to research data from public funding. Data Science Journal, 6, OD4-OD11.] 


RELI premises its data access and sharing practices on the principle that data is a public good and should be made available to all authorized users on time and in a user-friendly format (PG1). Any conditions put in place will be to enhance appropriate usage and/or protect data from potential misuse. This is important in improving the quality of data based on agreed standards and conventions and increasing its access and utility.[footnoteRef:6]  Equally, any individual or organization within RELI seeking to access data across the RELI fraternity or outside the RELI circles ought to abide by the conditions as set out below.  [6:  Data Sharing Principles — World Data System: Trusted Data Services for Global Science] 


Besides, documenting and hosting the data in a common platform will i) promote the RELI values and principles (PG2), and in particular increase collaboration and minimize duplication of research work, ii) provide an opportunity for learning to inform interventions, policies and practice and inform new research initiatives; iii) increase transparency of data and in particular, the research process and the verifiability of scientific results (PG3). 

The next section outlines the conditions under which data generated within RELI will be accessed from a Member Organization by APHRC for documentation purposes, responsibilities of APHRC and Member Organizations, the responsibilities users must commit to, and procedures for accessing the data. 

4 [bookmark: _Toc75447248]APHRC access to data from RELI organizations
The ownership of the data is stipulated in the grant agreement signed by the respective institutions and WPF (PG4). The member organizations are the custodians of data generated from the WPF funded programs/projects.  New members joining RELI but whose project(s) may not have been funded by WPF, and are willing to share data will be treated in a similar way (like the WPF funded projects) provided they (the new members and/or their funders) will have discussed and agreed in writing with WPF to abide by the guidelines stipulated in this PG document. Member organizations have the authority to approve requests to use data generated from RELI members through their various projects, programs, and interventions (PG5). Such approval may also be granted by WPF especially to speed up the approval process when more than one Member Organization is involved. The process of data access by APHRC from each of the Member Organization will be guided by the following:
· WPF initiates discussions and agrees with each of the organizations to facilitate APHRCs access to data sets.
· Sharing,  discussions, and feedback on PGs with RELI Member Organisations.
· APHRC reaches out to each organization to understand the WPF funded initiatives (whether ongoing or closed), their objectives, available datasets and the formats in which they exist, as well as the management activities undertaken on each data among other relevant information. APHRC expects at a minimum that the datasets have been cleaned, coded, labelled, and anonymised (PG6) appropriately.
· Member Organizations assigns a contact person(s)  responsible for sharing the datasets. The person will work in close collaboration with APHRC to facilitate the transfer of the identified datasets and other relevant materials. 
· APHRC will provide technical guidance to the contact person(s) to ensure the datasets are cleaned, coded and labelled accordingly, in cases where such was not undertaken, and then anonymized accordingly. Thus APHRC will conduct necessary checks to ensure the data conforms to minimum standards.
· APHRC receives project data together with project descriptions from the contact person within three weeks from the date of request. Where deemed necessary follow-up discussions will ensue.  The data will be transmitted together with a data-sharing form (Appendix 1) for records. 
· APHRC will receive data from members subject to their existing data sharing policies and/or as may be agreed between the Member Organisation and WPF.

5 [bookmark: _Toc75447249]Responsibilities 
5.1 [bookmark: _Toc75447250]RELI Member Organizations
· The main responsibility of the Member Organizations lies in providing accurate and complete data and related materials on the WPF funded projects, compiling related datasets and working with APHRC to ensure they are cleaned and anonymized for documenting;
· Brief profiling and providing study tools and materials written from the data including and not limited to reports, briefing papers, and journal papers. Where such materials require a subscription, the online links will serve the purpose. The tools and materials will be hosted together with the data on the online data documentation platform to be created and managed by APHRC.

The data to be shared need to be in a digital format and computer-readable format. Preference would be for quantitative data to be provided in either STATA, R, SPSS, SAS, Excel data files or any other analytical software. Such data shall be clearly labelled and coded accordingly.

5.2 [bookmark: _Toc75447251]APHRC 
· Liaising with Member Organizations to obtain data sets including a guide on how to prepare the datasets and anonymization;
· Harmonizing the various datasets where possible to facilitate the generation of critical indicators for visualization;
· Developing data documentation files (e.g data dictionary) and metadata;
· Creating and managing a platform to document and host the documented data;
· Creating and managing access (PG 6) to the documented/archived data as well as data requests within and outside RELI fraternity;
· Sensitising RELI members on the data documentation platform;
· Creating a data visualization platform for key indicators as defined from the available; datasets in consultation with MEL mentors (long term objective).
· To maintain the highest level of professionalism and confidentiality in data management.


6 [bookmark: _Toc75447252]The procedure for accessing RELI data
The access to research data is construed in this PG to mean “the regulatory, policy and procedural framework established by research institutions, research funding agencies and other members involved, to determine the conditions of access to and use of the data”1.

6.1 [bookmark: _Ref64470801][bookmark: _Toc75447253]Data Access by RELI Member Organizations and individuals
This guideline anticipates that access and utilization of the documented data by RELI members is unrestricted. In line with PG7 on data protection and security,  access to the online archiving platform will be limited to those registered on the platform. The implication of this is that RELI members will have unlimited access to all datasets already hosted in the documentation platform unless expressly stated otherwise. In situations, in which individual organizations feel such hosted data should have restricted access, they will be requested to provide appropriate communication to APHRC with the approval of WPF to restrict access (PG5). To minimize the duplication of efforts, and in particular, when generating written knowledge pieces, there is a need for moderation, which will be reviewed from time to time.  The restriction will require providing information on the purpose of the request as outlined in Appendix 2. It is anticipated that Member Organizations will align and/or mainstream their policies and practices on data access and sharing with this PG. 

By accessing RELI data, members commit themselves to use such data responsibly. It is anticipated that members will not make data access requests for purposes of passing it on to a third party or use it for purposes not indicated on the request forms (PG 4).    To this end, they shall conform to the following guidelines:

Data Ownership: The data remains the property of WPF and individual organizations as outlined in the grant agreements (PG4). Individual RELI Member Organizations will thus have a responsibility to approve requests by external users. To increase visibility and use, RELI members will be anticipated to direct any requests of data directly submitted to them through the hosting platform.

The fact that RELI members may have unlimited access to the hosted data comes with responsibilities. RELI members are, therefore, expected not to release nor permit others to release data – accessed through the platform - to any other person without the written authorization of individual organizations and/or country leadership teams in the case of the country/thematic group-level data generated (PG4) in consultation with WPF.

Loss of privilege to use data: If RELI determines that an individual/individuals/ and organizations violate[footnoteRef:7] the conditions for using the hosted data specified in this PG, the RELI will retain the right to suspend such individuals and/or organization’s involved from using the accessed data generated. RELI will also initiate necessary measures such as informing publishers to withhold or withdraw publication of any work based wholly or in part on the data. A decision of this nature will only be made by WPF or the organizations whose data rights have been violated and in consultation with the country leadership.   [7:  For example, breach of confidentiality, lack of acknowledgment of source, use of data for personal/individual gain, fabricating data, breach of anonymity or transfer of data to third party outside of the guidelines.] 


Confidentiality: RELI members will not attempt to use or permit others to use data to ascertain the identity of any individual or entity included in any data set.  RELI members also commit to refraining from using or permitting others to use data to report information that could identify individuals or entities directly or by inference. While the hosted data will be anonymized before organizations release it to APHRC for documentation and hosting, the primary responsibility of maintaining confidentiality remains with the organization that generated the original data. Such anonymization should take into consideration a possible need for merging different datasets generated by different organizations.  In such a case, the organizations involved will be encouraged to create appropriate common indicators or codes that could be used to merge the datasets.

Publications: All authors and co-authors will comply with the best international practices in publications and/or guidelines that may be developed by RELI for use of RELI data. To avoid conflicts, RELI members will be encouraged to align their publication policies with best practices, when using RELI data.  However, for publications not affiliated with RELI, member organizations are free to adopt and/or use their preferred policies and/or practices as they may deem appropriate.

Security: RELI will ensure that the data is used in a secure environment where access to the storage medium is password-protected. This will prevent unauthorized access to the data.

Acknowledgement: Any work/reports drawing on RELI data must include an appropriate acknowledgement of the data source. Additionally, all funders, the study communities that provided the data, and the RELI members who collected and analyzed the data should be acknowledged. Member Organizations should guide how they would like to be acknowledged. In the absence of such guidance, authors will be expected to provide an acknowledgement following best publication practices. 

6.2 [bookmark: _Toc75447254]Data requests for users outside RELI
It is encouraged that RELI members collaborate with academia, researchers, other CSOs, policymakers, and implementers among others in collaborating to write scientific papers, policy briefs, book chapters, and other knowledge products especially from data sets they have helped generate. The value of hosting the data in a common platform is also to increase its utility and use in informing education discourses, practices and policies. To this end, the hosted data is subject to access by external users including research collaborators, peer organizations, policymakers, academics, researchers, students among others.

Data access by collaborative members: To expand the scope and impact of its research, RELI encourages the formation of collaborative partnerships with other scholars or institutions outside the RELI membership. It is desired that modalities for data sharing and publication among members of a partnership (beyond RELI organizations) should be established in a memorandum of understanding (MoU) beforehand to avoid misunderstandings. For the project data in which collaborators are involved, such data shall be accessed through the collaborating RELI Member Organization as outlined in section 6.1. 
[bookmark: _3rdcrjn]
Data Access to other external users: RELI may grant permission for use of RELI data to individuals or institutions with whom it may not have an MoU or a collaborative arrangement. These may include government departments, UN Agencies, or other strategic partners. Such external users will be expected to make a formal request through the data hosting system using the template provided in Appendix 2. The authorization for external users (non-RELI members) to use RELI data will be granted by WPF and respective individual organizations, to be identified based on the request, in consultation with WPF where necessary. The decisions to grant authorization will be made on a case-by-case basis. Preference will be given to users from the global south.

Data access by students: RELI may provide a dataset for training purposes to a graduate training program or for technical training workshops.  The use of such data beyond the classwork or training will be guided and governed by formal agreements between RELI and the training institution. Preference will be given to graduate students from the global south regardless of the country in which they are located or studying.

Processing of data requests: APHRC or a designated organization as may be identified and appointed by WPF will be responsible for processing all external data requests (PG7). 

Confidentiality (PG6): Data managers and users are expected to respect the confidentiality and privacy of individuals and organizations whose records they access; to observe any restrictions that apply to sensitive data; and to abide by applicable laws, policies, procedures, and guidelines concerning access, use, sharing, or disclosure of information. The unauthorized storage, disclosure, or distribution of RELI data in any medium or use of any such data for one's gain[footnoteRef:8] is strictly prohibited and considered gross misconduct. [8:  For avoidance of doubt, this includes but not limited to monetary and/or non-monetary benefits.] 


[bookmark: _26in1rg]The observance of the requirements for publications, loss of the privilege of data, acknowledgement, security and data ownership outlined in section 6.2 applies in full to data accessed by external users.



[bookmark: _Appendix_1:_Information][bookmark: _Toc75447255]Appendix 1: Information to accompany data shared by RELI members

Background Information
Name of person contact person:___________________________________________________________
Title/Position: _________________________________________________________________________
RELI Organization/institution:____________________________________________________________
Postal address:_________________________________________________________________________
E-mail address:________________________________________________________________________
Telephone No:_________________________________________________________________________
Fax Number:__________________________________________________________________________

Project Information

[bookmark: _jdjyhtwmgdsf]Name of the project:____________________________________________________________________
Project aim: __________________________________________________________________________
Project objectives:______________________________________________________________________
Abstract (A description of the project Max 500 words):_____________________________________
__________________________________________________________________________________________________________________________________________________________________________

Dataset Information
Names of the various datasets and for each provide the following:
Number of variables:____________________________________________________________________
Number of records:____________________________________________________________________
Year of data collection:__________________________________________________________________
Brief description of each (e.g. literacy assessment data collected from grade six in 2021):______________
_____________________________________________________________________________________
Attachment checklist 
a) Are the data collection tools attached (Y/N)
b) Are any publication or written materials or their links provided (Y/N)
c) Does the data require an embargo[footnoteRef:9] before releasing for access by other institutions or persons (Y/N), if Yes, please provide a statement and approval from WPF [9:  Embargo is defined as any restricted access to the data – that could prevent either access to the date either wholly or partially by organizations or persons outside the organizations that generated the data.] 


Authorized signoff: Name, signature and dates


[bookmark: _Appendix_2:_Data]Appendix 2: Data Request Form

Background Information
Name of person requesting data:___________________________________________________________
Title/Position: _________________________________________________________________________
Organization/institution:_________________________________________________________________
Postal address:_________________________________________________________________________
E-mail address:________________________________________________________________________
Telephone No:_________________________________________________________________________
Fax Number:__________________________________________________________________________

The purpose of the requested data
 (Provide a detailed abstract or concept of the study you propose to conduct using the data, including the background, rationale, data, and analytical methods)

Details of Data Requested:
(provide details of the specific data set and variables that you need and the formatting which should be saved)

Declaration:
I declare that I have read the conditions for using RELI data hosted at APHRC and will abide by the guidelines and the terms and conditions outlined above.

Name ______________________________________________________
Signature___________________________________________________
Date _______________________________________________________

TO BE FILLED BY THE AUTHORIZING OFFICER OF RELI & MEMBER ORGANIZATION
(The response from the APHRC official should be given to the applicant not more than four
weeks after the full application is submitted)

Name 1:  ______________________________________________________
Signature 1: ___________________________________________________
Date 1:  _______________________________________________________

Name 1:  ______________________________________________________
Signature 1: ___________________________________________________
Date 1:  _______________________________________________________
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